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St Michael’s VA Junior School 

Job Description 

Year Leader

TLR Scale 2c 

In addition to the responsibilities of class teacher as set out in the teachers’ pay and conditions 

document you will also undertake the following duties and responsibilities. 

Year Group Leader 

As the senior teacher in a year group team to ensure high quality teaching, effective use of resources 
and the highest standards of learning and achievement for the pupils in your year group. This will be 
achieved by working with teachers and support staff within the year team, with other year leaders 
and as a member of the Leadership Team.

Responsibilities linked to Teachers’ Professional Standards

1. Set high expectations which inspire, motivate and challenge pupils.
2. Promote good progress and outcomes by pupils
3. Demonstrate good subject and curriculum knowledge
4. Ensure that colleagues plan and teach well-structured lessons
5. Ensure that provision responds and adapts to the strengths and needs of all pupils
6. Make accurate and productive use of assessment
7. Manage behaviour effectively to ensure a good, safe learning environment
8. Fulfil wider professional responsibilities.

The following are minimum requirements and examples of expectation for the year leader.

1. Set high expectations which inspire, motivate and challenge pupils.

To ensure the classrooms are creative, stimulating and well organised; and to guarantee the highest 
standards of work by all pupils in the year group 

To ensure that there is consistency of approach, standards, behaviour management and expectation 
across the classes within the year group.

To ensure systems and routines are properly defined so children and teachers can function 
effectively 

Conduct Learning Walks in the year group area and beyond to ensure there is consistent evidence of 
whole school strategies and expectations.

To model and demonstrate best practice, including team teaching.
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2. Promote good progress and outcomes by pupils

Ensure class teachers in the year group have the knowledge and skills to effectively monitor and plan 
to ensure progression is tracked.

Ensure that support and intervention is well planned, well timed and effective for those children 
falling behind.

Be proactive in triangulating between assessments, books trawls and planning to ensure there is 
consistency in the year group.

Monitor the use of AfL across the team and be prepared to give year group meetings to demonstrate 
and discuss effective strategies.

Have knowledge of CPD needs of the year group and be proactive in addressing these.

Ensure that there is consistency of timetable allocation in all classes.

Ensure there is consistent expectation by all teachers of specific school priorities ie T4W, Maths 
Whizz, Restorative Approaches, Thrive.

3. Demonstrate good subject and curriculum knowledge

Demonstrate that the year team is guided well, reinforces whole school agreed priorities and non-
negotiables.

Maintain an overview of all curricular areas, ensuring that there is coverage and progression.

Be accountable and play a pro-active role in ensuring that improvements are made across the year 
team and beyond.

Be accountable for ensuring the standard of teaching and learning across the year group.

Maintain an understanding of the whole school expectation for curriculum standards and 
attainment.

Ensure that curriculum information is shared with parents.

4. Ensure that colleagues plan and teach well-structured lessons

Ensure that there is consistency of planning and quality first teaching in the year group.

Address issues of poor performance.

Share knowledge of good practice and be able to evidence positive impact on other staff.

Monitor teaching of lessons and planning across the year group.

Lead new events and activities to promote a love of learning.

Monitor and evaluate homework across the year group.
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5. Ensure that provision responds and adapts to the strengths and needs of all pupils

Plan, monitor and evaluate additional support for pupils, ensuring that it is effective, timely and 
appropriate.

Use data analysis to inform where additional support is targeted.

6. Make accurate and productive use of assessment

Ensure that marking and feedback across the classes in the year group is consistent.

Lead assessment across the year group, ensuring that all staff understand what is expected.

Have a thorough understanding of the year group data and the impact of this. Be prepared to discuss 
this with the Headteacher and senior leaders.

To produce regular (up to six a year) written reports analysing pupil progress & outlining future 
actions and their rationale.

7. Manage behaviour effectively to ensure a good, safe learning environment

To ensure pupil behaviour is properly managed and supported including securing the cooperation & 
support of parents (working alongside the Deputy, Behaviour TAs and Pastoral Team)

Be involved in monitoring and evaluating the school’s behaviour policy, rewards and sanctions 
across the school.

Ensure there is consistency of expectation and application across the year group (and with other 
year groups).

Monitor the effectiveness of behaviour plans and make appropriate next steps suggestions.

8. Fulfil wider professional responsibilities.

To ensure that the school vision and ethos is upheld at all times.

To inform the headteacher of the strengths and weaknesses of the year group, all developments, 
plans and concerns at regular Leadership Meetings.

To ensure good communications between colleagues in the team, disseminating information from 
SLT meetings as appropriate.

Using the year leader joint PPA time to ensure that there is consistency between year groups, 
progression of skills and smooth transitions as children move through the school.

To support colleagues experiencing difficulty, including generating short-term action plans with 
specific targets.

To be prepared to tackle difficult situations ie under performance, non-adherence to school policy, 
relationship breakdown, with appropriate dialogue and discussion.

To deploy support staff effectively and equitably across the classes.
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To ensure that classes are covered for PPA time and short-term absence within the year group  

To manage the year group budget and be responsible for resourcing the year group as appropriate.

Curricular Leadership 

The core role of the Year Leader at St Michael’s Junior is to lead their year group. However, you will
also be expected to promote a specific subject area or project across the school. Maths and English 
will always be a priority and as such, the year leader will assume a responsibility for a core subject as 
well as a role with other areas. Additional curricular leadership will depend upon: 

∑ The demands of the individual year group at a given time 
∑ The professional development needs & interests of the Year Leader
∑ The needs of the school 

Curricular leadership might include the following responsibilities for which you would receive as 
much practical & administrative support as possible. 

• Maintaining a portfolio of achievements and standards across the school 

• Maintaining an audit of resources ensuring suitable equipment and materials are well stocked and 
easily accessible 

• Carrying out monitoring of pupils’ work and of teachers’ planning and generating reports and 
action plans as necessary 

• Delivering or facilitating professional development meetings 

See additional subject leader job description dependant on curriculum area lead.


